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About This Guide

This guide explains how to use Polaris® PowerPAC™ Children’s Edition, the
Polaris Web application for children’s access to the library catalog. It is
intended for library staff who help children use Polaris library services,
including catalog searches, Web access, and other functions the library may
provide.

Polaris PowerPAC Children’s Edition Topics

This guide covers the following topics:

Getting Started Learn how to get around in Polaris® PowerPAC™ Children’s Edition, and
how to get help with the catalog.

Searching Learn about the different ways you can search for books and information.
You will also find some search tips, and learn how to get more information
about your search results.

Getting a Title From the When you find a book or other item you want, you can ask the library to
Library hold it for you. This unit tells you how to do it.

Related Resources

Library staff who help children use Polaris PowerPAC Children’s Edition
may find the following resources useful:

* Polaris PowerPAC Children’s Edition Online Help

Anyone using the Children’s Catalog can access online Help, which
provides searchable help topics for the Children’s Catalog. Online
Help topics are based on this guide.

* Polaris PowerPAC Guide and Online Help

The library may provide a link from Polaris PowerPAC Children’s
Edition to Polaris® PowerPAC"™, the Web-based public access
application for adults. See these resources for more information about
Polaris PowerPAC.

* Library Polaris Administrator

Many features of Polaris PowerPAC Children’s Edition can be
customized for your library. If you have questions about how Polaris
PowerPAC Children’s Edition is set up at the library, contact your
Polaris administrator or trainer.

© 2012 Polaris Library Systems
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Getting Started

Polaris® PowerPAC™ Children’s Edition, your library’s Children’s Catalog,
is designed for children who are connecting to the library by Internet, from
outside the library or from computers set up in the library for children to
use. You can do the following activities:

¢ Search for books and other materials, or Web sites

* Request materials from the library

* View the library’s events page
Some libraries may not offer all these activities.

This unit covers the following topics:
* “Finding Your Way Around” on page 4
* “Getting Help” on page 5

Terms

click To press and release the pointer button.

cursor A movable symbol that shows a position on the screen. The cursor moves
as you move the pointer. See also pointer.

link Text or picture on a Web page that you can click to go to another Web page.

pointer A device used to move the cursor on the computer screen. A pointer may
be a mouse, trackball, touch screen, light pen, tablet, joy stick, or keypad.

type To press keys on the keyboard.

© 2012 Polaris Library Systems
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Finding Your \X/ay Around

When you start using the library children’s catalog, you see the Children’s
Catalog home page.

The illustration shows the Children’s Catalog home page. The home page
for your library may not look exactly like this one.

' POLARIS Click for
Click to go back oy TR quick help
to the home page _*h”dren\s ] Catalog x Hclpk

Experience the Adventure

Select a Theme! Look for:

Click to change s Weasine
the way b Antique
e 8. i l)ewe
* Copy of Antique " v y ¢ el ,-g
the page looks * Mew theme delete test h eqn!mals g The Hﬁm — EJEClmaL
L Farm Animals , Pets , Zoo Animals , ... Acting , Art , Music, ... 600s - Technology , 700s -
; Children’s Interest The Arts , 800s -
Click to find — e inventon of Hugo e
. Cabret Tl .
this book bjz :nan Selznick :“g\f Holid{ﬂ]s @ Mﬂ(’rh'mﬂs ':i]lil:I::ta‘t)eseoarCh
* The Fault in Our Stars J L L gory
by: John Green 4th of July , Halloween , Valentine's Day , ... Cars, Planes, Trains, ... Athletes , Famous Black
+ The Wimpy Kid Do-It- G2 o DO

Yourself Book Queens, Royalty , ...

From the home page, you can do the following:

* Choose a theme - You can choose a theme (background) to change
what the Children’s Catalog looks like. (The library decides what
themes you can pick.) Just click a theme on the left side of the page
and see how the page changes.

* Launch a search from a list - Click a link in a list on the left side of
the page to start a search or open a Web site. (The library decides
what lists to show here.)

* Type a word to search for - You can search for a word in the titles,
subjects, or series names of books or other materials, or you can
search for an author’s name. You can search for fiction (stories) or
non-fiction (facts). See “Searching by Typing a Word” on page 12.

* Search a category - In the middle of the page, click a category to
search for books or other materials in that category. See “Searching
Categories” on page 14.

* See alist of events - Click Events to see a list of events.
* Get help - Click Help. See “Getting Help” on page 5.
Important:

You can go back to the home page by clicking the picture at the top of the
page.

© 2012 Polaris Library Systems
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Getting Help

While you are using the Children’s Catalog, you can get quick help with
searching, or you can see more help topics about everything you can do in
the Children’s Catalog.

Get quick help with searching

= A‘“ Follow these steps to get quick help with searching.

1. Click the Help worm in the upper right area of the page.

POLARIS
Children’s "%/ Catalog Events
Y o 5 Click for quick
Experience the Adventure &H el help with searehing

Look for:

Below the search buttons, you see directions for searching under the
heading “How to Search.”

2. Scroll the page to read all the directions.

How to Search (Close Heln)

Click and drag
You can search by typing a word, or you can click a link to search a category. to scroll the page

Search by typing a word
1. Type a word or words in the Look for box.
2. Pick a place in the library catalog to look for the word you typed:

Click Title to find materials with names that include your word,

Click Author to find materials written by people whose names include your word.
Click Subject to find materials about yvour ward.

Click Anywhere to find materials with your word anywhere in the library catalog.
Click Fiction to find staries about your word,

Click Non-Fiction to find facts about your word.

The search starts. If the search finds samethina. vou see the search results list.

3. Click Close Help to close “How to Search.”

Look for: Spell Check

Click to cl
How to Search {Close Help) se'grch(;rf;ﬁ:m

Y¥ou can search by typing a word, or you can click a link to search a category.

Search by typing a word

1. Type a word or words in the Look for box.

© 2012 Polaris Library Systems
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Get help with any topic

TEQE g Follow these steps to get help with any part of the children’s catalog.

1. Click the For more help link near the bottom of the page.

ot Placs o) Scimee  “§B Sports

California, United States, Dinosaurs, Human Body, Space  Baseball, Football, Soccer,
Washington, DC, ... Exploration, ...
For more he\
Click to see
all help topics

The guide to the children’s catalog opens.

T ChildrensPAC3_5.pdf - Adobe Reader (=N e

File Edit View Deocument Teels Window Help *®

= IR G 1 0w @ @® us% - = (] A -

K| contents

¥ About This Guide

[ Getting Started

[ searching

[ Getting a Title From the

Library Polaris® PowerPAC™
B Index Children’s Edition Guide

Tip: 2. To use the table of contents (left side of the window), follow these
The table of contents displays steps:

topics as they are organized in the

guide. The table of contents shows @) Click a plus sign next to a topic to expand the topic.

how topics are related to each
other, and lets you move from
topic to topic.

1 aan il & & (& ® 3% - | - ([ | Find

vl

Bookmarks

' Options ~
| POLARIS
[E] About This Guide

Searching
Getting a Title From the Library

Click the
plus sign

Polaris® PowerPAC"
Children’s Edition Guide
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b) Click a topic link.

Information about the topic is displayed in the right side of the Help
window.

(=l = e @v @ x @owm [kl & | & ® . fv . {4 © Find =

Ask for any copy of a title

*®

1=&=3 p 1y copy of a itle i ¥
" (For more information about searching and viewing the results, see
“Searching” on page 1L)

Options ~
D Contents 1. Inthe search results list, find the title you want.
[E] About This Guide
[E] Getting Started
[E] searching
=} D Getting a Title From the Library

2. Click Save Thes For Me.

-
D Ask for a partic copy of a
title
] Index Click to You see the Request form. The Request form shows where you can

‘pick up the title.

see topic
*

Tip: 3. To use the index, follow these steps:
The index lists help topics in . .
a[phabetical order. You may also a, Click Index in the table of contents.

find useful cross-references and
alternate terms.

B AEE @ @ B 1 mamilukl ) & & @ w3 - | - £ | Find

Bookmarks * Index
R Options ~
E] Contents A L
asterisk () links
] About This Guide wse in szarching, 12 clicking, 4
authars vicn
] Getting Started searching for, 11 stems in the libraries, 21
] Searching B N
[| Getting a Title From the Library bachground non-fiction
; changing, 4 searching for, 13
ourCioinian o
showing for items, 21
C
""" call umbers o
about searching by call numbers. 16
how to search by, 14 quastion mark 1)
categories use in searching. 12
about cat 4
hew to search by categoriss, 14 R
requests
D ‘about requests, 25
Dewey Decimal any copy of atite, 5
searching by, 16 particular copy of a title, 27

The index appears in the right side of the window.

b) Click an index link to display a topic.
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1 ChildrensPAC.pdf - Adobe Reader =s =)
File Edit View Document Ieols Window Help x
= @v Q;,j G 1 @GX) | OO 1% - = [F ] Find -
Bookmarks lndex
.
@] Contents A L
About This Guide asterisk () tinke
use in searching, 12 a
Getting Started authors tocation
@8] Searching saarching fe ite
[ Getting a Title From the 5
Library CMrensPAC pdf - Adobe Rezder (=& =
Index S arging,« | File EdNYiew Document Took Window Help x
c = &l & § v wdx) O ® 6% -5 (A -
catl numbsrs -

about searching|
how to search bj

Guide 3.5 Searching 13
categories 2. Pickaplace in the library catalog to lock for the word you typed:
about categorie

how to search b) * Click anywhere to find materials with your word anywhere in the

] contents brary catleg.
D AL Ci " Clek o to i matenal ot et it nclude e
Dewey Decimal [ Getting Started Click Title: to find materials with titles that inchude your word.
£50x11.00 in mrfmfs 2 8] searching . :::Ik;uﬂ‘xn;r to find materials by authors includ
&) Getting a Title From the + Click series to find materials in a series, where the series name

Libtary includes your word.

* Click Fiction to find stories.
* Click Non-Fiction ta find facts.

] Index
The search starts. If the search Einds anything, you se the search
results list.

If the search does not find anything, you see a page with search help.

3. To clear your search results and go back to the home page, click the
pictuze at the top of the page.

Related Information

O Tips - See *Searching Tips” on page 23 for some suggestions about
searching.

o i fom about a tifle - See *Locking at Search Rasults” on
pagels
850x1100in < il '

4. To search for a word, follow these steps:

a) Type the word in the Find box at the top right side of the window, and
press Enter.

File Edit Yiew Document Tools Window Help | r— *®

= &l Q&'}j $ 1 00w & ® 67w - =

[E] About This Guide | POLARIS

& Getting Started
[E] searching

[E] Getting a Title From the
Library

] ndex

Polaris® PowerPAC”
Children’s Edition Guide

8.50 %1100 in 4 | LU} b

The first place the word appears in the guide is highlighted.
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| ChildrensPAC.pdf - Adobe Reader o &=
Eile Edit View Document Tools Window Help | — ®
B &P 3 dom @@ 1%l o B reqves )4 s

Polaris PowerPAC Children's Edition Guide

Getting Started

E contents

] About This Guide
[ Getting Started
3] Searching

E Getting a Title From the
Library

[E ndex

Polaris® PowerPAC™ Children’s Edition, your Lt
is designed forfhildren who are connecting to t
outside the kibfary or from computers set up in

use. You can do the following activities:

books and other materials, or

rial from the library

brary's events page

Some libraries may not offer all these activities
‘This unit covers the following topics:

0 “Finding Your Way Around” on page 4

0 “Getting Help” on page 3

Terms
The Following terms are introduced and used in

click To press and release the pointer button.

cmcmeow 8 meceallo cocmadan] fab chosr b an

8.50 x11.00 in 4 . [

b) Click the arrow buttons by the Find box to see the next or previous
places where the word appears.

7| ChildrensPACpelf - Adobe Reader (= Hol

File Edit View Deocument Teels Window Help

{ = @v ‘{Ej # % 3 (@ofi6) & & 667% - = Ii:fl request iv E D)

Polariz Powerpac Children's Edition Guide

Getting Started

[| Contents
[ About This Guide
B Getting Started
] Searching

Polaris™ PowerPAC™ Children's Edition, your Lt
isd d for children who are connecting to t

outside the Bbrary or from computers set up m

5. Tonavigate through pages, use these controls:
* Use the scroll bar to scroll through the topic.
* Click links in the topic information to display related topics.

* Click the page arrow buttons at the top the page to travel through
the pages.
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= ChildrensPACpdf - Adobe Reader |E=1 Fom

File Edit Yiew Document Tools Window Help ®

i1 flim'iﬁ]; & @ 482% - =

Folarts PowerPAC CHildren's Edian Guide Searching 11
Searching
El Contents 24 1 2 Use theChildsen's Catalog, to-search for materials such as hooks and DVDs,

typing, a woed, by picking eatrgpeics for searching, ot by pickingcall
0 numbers. The search zesalts are shown in a list. You can see mare

El Getting Started information abotst any item in the list, such as where you can find the item
B n the library and whether it is checked ou.

Iﬂ About This Guide - ——r = s wellas el sites and othes information soarces. You can search by

This umit covers the follawing topécs:
® Getting a Title From the
Library

B Index

u

“Looking at Search Resulss™ on page 18

oo

“Searching; Tips" on page 23

Terms
The Follawing terms are introduced and used in this unit:
Babiograpiny A list of relased tithes.

call mumber A namber fhat identifies a book or other material and shows where it & on
the shelf in Tolation to ather hoaks or materials.

- Click to see previous or next page

6. To close the guide window, click X in the upper right corner of the
window.
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Searching

Use the Children’s Catalog to search for materials such as books and DVDs,
as well as Web sites and other information sources. You can search by
typing a word, by picking categories for searching, or by picking call
numbers. The search results are shown in a list. You can see more
information about any item in the list, such as where you can find the item
in the library and whether it is checked out.

This unit covers the following topics:

* “Searching by Typing a Word” on page 12
* “Searching Categories” on page 14

* “Searching Call Numbers” on page 16

* “Looking at Search Results” on page 18

* “Searching Tips” on page 24

Terms

bibliography A list of related titles.

call number A number that identifies a book or other material and shows where it is on
the shelf in relation to other books or materials.

© 2012 Polaris Library Systems
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Searching by Typing a Word

You can find a book or other material by typing a word or words to look
for. You can look for a word in a title, a series name, an author’s name, a
subject, or anywhere in the library catalog. You can also decide if you want
to find just fiction (novels and stories), or just non-fiction (such as history,
science, or biographies).

Example:
To find the book Harry Potter and the Order of the Phoenix, type Phoenix
and click Title. This search works because the word Phoenix is part of the
book’s title.

Search by typing a word

Follow these steps to search by typing a word or words.

1. Type a word or words in the Look for box.

Look for:c..-::__: ::;

* You can type part of a word and an asterisk * to stand for the rest
of the word.

Example:
To look for wizards, you can type wiz*

* You can type a question mark ? to stand for exactly one character.
Example:
To look for woman or women, you can type wom?n.

* If you type more than one word, the order does not matter.
Example:
Harry Potter looks for Harry Potter, Potter Harry, Harry, or Potter.

* Some short, common words are skipped in searches, usually
words like a, an, and, for, from, in, of, on, the, to, and with. Do not
type these words.

¢ Each word should have more than two characters.

© 2012 Polaris Library Systems
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2. Pick a place in the library catalog to look for the word you typed:

Tip: * Click Anywhere to find materials with your word anywhere in the

You can type a word and press library Catalog.
ENTER to find materials with your . . . . .
word anywhere in the library * Click Subjects to find materials about subjects that include your

catalog. word.
* Click Titles to find materials with titles that include your word.

* Click Authors to find materials by authors whose names include
your word.

¢ (Click Series to find materials in a series, where the series name
includes your word.

¢ (lick Fiction to find stories.
¢ (Click Non-Fiction to find facts.

The search starts. If the search finds anything, you see the search
results list.

If the search does not find anything, you see a page with search help.

3. To clear your search results and go back to the home page, click the
picture at the top of the page.

Related Information

* Tips - See “Searching Tips” on page 24 for some suggestions about
searching.

* Getmore information about a title - See “Looking at Search Results” on
page 18.

* Ask the library to hold a title for you - See “Getting a Title From the
Library” on page 25.

© 2012 Polaris Library Systems
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Searching Categories

You can search for subjects by categories, without typing any words. The
search results can include books, other materials, or Web sites. The library
decides what categories you can search.

Example:

Suppose the library offers the category Animals. You click Animals and see
additional categories of animals, such as Wild Animals, Farm Animals, and
Legendary Animals. You click Legendary Animals and see two categories,
Dragons and Unicorns. When you click Dragons, you see a list of titles
about dragons. Click a title to find the title.

P — Search a categor
Al s l;’)\l g y
_H_u - Follow these steps to search categories for books, Web sites, and other
materials.

1. Click a category on the Children’s Catalog home page.

The illustration shows an example.

| POLARIS

Children’s "3 Catalog
L@ i
Experience the Adventure A&’H e[P

Look for:

E ; I awe
ﬁ The Fits = Docibal

Acting |, Ak, Music, .. 600s - Technology , 700s -
The Arts , 800s -
Literature , ...

People

Events

Click a
category

Machines

A list of subcategories or targets (or both) appears. Subcategories are
just categories within categories. When you click a target, you may
launch a search, see a list of titles, or go to a Web site.

2. Click a subcategory, or click a target.

If you clicked a subcategory, you may see more subcategories, or
targets (or both).

© 2012 Polaris Library Systems
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You can move around in a category by clicking the links at the top of
the page. They show the categories and subcategories you have
already picked.

ategories Home = Animals = Farm Animals
et I animals

* If you clicked a target that runs a search, you see the search results.

* If you clicked a target that shows a bibliography, you see a list of
titles in the bibliography. Click any title to start a search for the
title.

* If you clicked a target that connects to a Web site, the Web site
opens on a separate page. When you are done with the Web site,
click X in the top right corner of the page to close it and return to
the Children’s Catalog.

3. Toclear your search results and go back to the home page, click the
picture at the top of the Children’s Catalog page.

Related Information

* Getmore information about a title - See “Looking at Search Results” on
page 18.

* Ask the library to hold a title for you - See “Getting a Title From the
Library” on page 25.

© 2012 Polaris Library Systems
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Searching Call Numbers

Your library may show a category for Dewey Decimal searching. The
Dewey Decimal category organizes books and other materials by their call
numbers. When you pick a Dewey Decimal target, the search results
include books and other materials with call numbers in the target range.

Example:

Are you looking for books about computers? Books and other materials
about technology have Dewey Decimal call numbers in the 600s. If you click
the Dewey Decimal 600s target, the search results show books and other
materials about computers, as well as books and materials about other
technology subjects.

Search call number categories

=
=/
-

4
4
p
—

Follow these steps to find titles by their call numbers.

1. Click Dewey Decimal in the Categories area of the home page.

| POLARIS
Children’s "3 Catalog
F

Events
& Help

YO Fininls é The Firts

Farm Animals, Pets, Zoo Acting, Art, Music, ... ckucalamrrTl0s -
Animals, .. The Arts, B00s - Literature,

Click to search
a call number
category

Note: 2. Click a call number target.
To clear your search results and go

back to the home page, click the

picture at the top of the page.

Categories Home > Dewey Decimal

SOO-O99 106199 260-999
General Philesephy Religien
300-399 400499 500-599
Secial Sciences Languege Puve Sciences
Click to search_/600-699 706-799 8O0-599
this call number \ Technoaleg The Frts Litevature
range 7
900-999 920

Geography-Histery  Biegraphy

You see the search results, which include titles in the call number
range of the target.

© 2012 Polaris Library Systems



Polaris PowerPAC Children’s Edition Guide 4.1 Searching 17

Related Information

* Getmore information about a title - See “Looking at Search Results” on
page 18.

* Ask the library to hold a title for you - See “Getting a Title From the
Library” on page 25.

© 2012 Polaris Library Systems
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Looking at Search Results

The search results list shows the titles your search found and some
information about each title. At the top of the list, you see how many titles
are in the list and where you are in the list.

Look for: clifford
Found 315 titles for : clifford
Showing: 1-10 | Next 10 Titles

Clifford : where is the big red doggie? I | JI

Author : Bridwell, Norman.
Publisher, Date : New York : Scholastic, 1998.

More Save This Fer Me

How to draw Clifford I |-J|

Author : Watson, B. 5.
Publisher, Date : New York : Scholastic, c2003.

More Save This Fer Me

Clifford the big red dog : [sound recording] a really big musical tribute. (fj)

Publisher, Date : Redway, CA : Music for Little People, 2004.

Mare Save This Fer Me

You can select any title in the list to see more information about the title,
including where to find it in the library. If your search finds only one title,
you see more information about the title right away.

© 2012 Polaris Library Systems
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Formats

A small picture by each title shows the title’s type of material:

Ay Llp

> Blu-ray disc Large print

O Audio ebook = Manuscript material

L~]-J Book + CD "LI'I Book

lL-]—-I Book + Cassette g Videotape

A%
a¥
Abstract Motion picture
Digital collection # % Two-dimensional nonprojected graphic
& .u\uu -
7 pvD Visual materials
ﬁ Videorecording () Musical sound recording
" (@)
Projected medium Sound recording
1
Three-dimensional object Manuscript music
4 f P
- .
L7 Music CD Map
() ]
Nonmusical sound recording Printed cartographic material

*é Printed music : Cartographic material

71
i Printed or manuscript music Kit
Globe Newspaper
*% Manuscript cartographic Serial
material
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Electronic resources — Ebooks

i

Archival/mixed materials Braille

E‘!ﬂ. ]
Ta¥

Periodical Microform
()

Audio books
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See your search results

i

-
-

M.'_:Zu Follow these steps to move through your search results and see more
information about any title.

1. If your list has more than 10 titles, click the Previous 10 Titles and Next 10
Titles links at the top or bottom of the page to move through the results
list.

ies ror .
Previavs 1O Titles | Showing 11- 20 | Next 1O Titles

3- EQ ox Rodeo Ron and his milkshake cows L.U.I

Author : Clifford, Rowan.
. Publisher, Date : New York : Knopf : Distributed by Random House, 2005.

Mere SaveThis Far Me

The curse of the moonraker : a tale of survival. L | JI

Author : Clifford, Eth, 1915-
Publisher, Date : Boston : Houghton Mifflin, 1977.

Move SaveThis Fer Me

2. To see more information about a title, click the title’s name or click
More. Or click the picture of the title if there is one.

lifford : where is the big red doggie?

Author : Bridwell, Norman.
Publisher, Date : New York : Scholastic, 1998.

Save This For Me

Click for more
information

Tip for librarians: The page shows information only about the title you clicked. You can
You can click the format icon for a click Previous Title and Next Title to move through the results one title at
title to view the MARC record. . . .

a time, or click Go Back to return to the search results list.
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Title: Clifford : where is the big red dogagie? II I

Author: Bridwell, Norman.
Publisher, Date: New York : Scholastic, 1998.
Series: Clifford the big red dog
Subjects: Dogs - Juvenile fiction.
Board books.

Seve This For Me

9 o Shelf
I T

Clifton Park- . 8
Halfmoaon Public gggﬁ;en s Board 1P Fict Bri BB Out Book
Library
Galway Public Children's Board -
& Firent e JP Fict Bri BB Out Book

Margaret Reaneay
@ Memorial Library
(St. Johnsville)

Children's Board

Books jP Fict Bri (D) On Shelf Book

Northville Public Children's Board S .
@ Library Books JP Fict Bri On Shelf Book
Pember Library and JP Fict Bri

Children's Fiction Out Book

Museum (Granville) [Board Book]

(Warrensburg) Children's Fiction P Fict Bri On Shelf Book

Children's Board

Round Lake Library Books JP Fict Bri On Shelf Book

@
» Richards Library
&

Showing: 1 (of 315) | Next Tifle

G lack

Note:
You can click a link under Subjects to start a new search for that subject.

3. To see where you can find a title in the library system, look at the
Location list.

Each item in the list is a separate copy. The list shows all the items in
each library. You can see whether each item is in the library or checked
out.

Note:

Some items in the location lists may have notes with more information.
These items are marked by a note icon %J . To view the notes for an item,
click %] to open the note window. Click OK or X to close the note window.

4. To clear your search results and go back to the home page, click the
picture at the top of the page.

Related Information

* Ask the library to hold a title for you - “Getting a Title From the
Library” on page 25.
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— Go to a Web link

)/

-

ﬂ Zu You may see a picture of a globe & by a title in your search results. The
globe means there is a Web site related to the title. Follow these steps to go
to the Web site, then back to your search results.

1. If you see a globe next to a title in your search results, click the globe
Q.

2. The Web site opens in a new window.
You can read the information and follow links in the Web site.

3. When you have finished using the Web site, click [§ in the corner of
the window.

The window closes, and you return to your search results.
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Searching Tips

Note:
Your library may not offer the adult
catalog link.

If you type a word or words to look for, and the search does not find
anything, try these suggestions:

* Perhaps the word is not spelled correctly. Try these:

* If you see the message Did you mean to search for, click the suggestion
to start another search.

* Type just the first few letters of the word and an asterisk *.

* If youclicked Title, Author, Subject, Fiction, or NonFiction, try the same word
and click Anywhere.

* Try searching a category. Click the picture at the top of the page to go
back to the home page, and look for a subject that might be related to the
word you typed. See “Searching Categories” on page 14.

* If you are looking for a subject, try the Dewey Decimal category. Click
the picture at the top of the page to go back to the home page, and look
for Dewey Decimal. See “Searching Call Numbers” on page 16.

* Try the adult catalog. Click Go to Polaris Catalog near the bottom of the

page.
I GOTO: i

* If you click Go to Polaris Catalog on the Children’s Catalog home
page, the adult catalog home page opens.

* If you click Go to Polaris Catalog on a Children’s Catalog search
results page, the same search is done in the adult catalog.
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Getting a Title From the Library

If you find a title you want in your search results, you can ask the library to

W e —— get it for you to check out. You can ask for any copy of a book or other
% '\ material, or your library may let you ask for a particular copy. You need a
f \ . library card number and password to ask the library to hold a title for you.

If you do not have a library card or a password, see a librarian.

This unit covers the following topics:

* “Ask for any copy of a title” on page 26
* “Ask for a particular copy of a title” on page 27
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)

qd N ry

Polaris PowerPAC Children’s Edition Guide 4.1
Ask for any copy of a title

Follow these steps to request any copy of a title listed in your search results.
(For more information about searching and viewing the results, see
“Searching” on page 11.)

1. In the search results list, find the title you want.

2. Click save This For Me.

Look for: clifford

Found 189 titles for : clifford
Showing: 1 - 10 | Next 1O Titles

Clifford : where is the big red doggie? !LEMH

Author : Bridwell, Norman.
Publisher, Date : Mew York : Scholastic, 1998.

Mo

=
Click to ask for
any copy of this title

You see the Request form. The Request form shows where you can
pick up the title.

Clifford : where is the big red doggie? "».imé

Author : Bridwell, Norman.
Publisher, Date : New York : Scholastic, 1995.

More SaveThis Fer e

Place Request:

Please enter your barcode and password.

Barcode: |

Password:
Pickup Library: Patron's Library
I Submit Request I[ Cancel ]

3. Type your library card number in the Barcode Number box.
Type your password in the Password box.
5. Click Submit Request.

If other people have requested this same title, a message tells you how
many requests have been placed before yours. You can choose to
continue or cancel the request. You may see a message that tells you
the library charges money when you pick up the title. You can choose
to continue or cancel the request. If you click Continue, a message tells
you that your request has been placed. (If you cannot request this title
for some reason, a message tells you why.)

The library lets you know when your request is ready to pick up.
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p— Ask for a particular copy of a title

4 | J l;/) /

luZu If your library lets you request particular copies of a title, follow these steps
to request a particular copy listed in your search results. (For more
information about searching and viewing the results, see “Searching” on

page 11.)
1. In the search results list, find the title you want.

2. Click More.

You see the list of copies that the library has. Each item in the list is a
separate copy.

3. Click the request picture ¢# by the copy you want. (The request
picture only shows by the copies you can request.)

Title: Clifford : where is the big red doggie? I[I

Author: Bridwell, Norman.
Publisher, Date: New York : Scholastic, 1998.
Series: Clifford the big red dog
Subjects: Dogs - Juvenile fiction.
Board books.

Save This Fer Me

I N e Y T )

Click to ask for Clifton Park- !
) _Ha\fmmm Public gggﬁge” s Board IP Fict Bri BB Out Book

this copy Library
& E\E‘r\gi}l gutic LB P Fict BriBB  Dut Book

Margaret Reaney
& Memorial Library
(St. Johnsville)

Children’s Board

Books jP Fict Bri (D) On Shelf Book

& Eg:tah;l\le Public gggigen's Board P Fict Bri on Shelf  Book
Q ;ig:f:ﬁg::miﬂz? Children's Fiction EEDF;%E;UUH Qut Book
& (Rxg?;grfsgarczgy Children's Fiction 1P Fict Bri On Shelf Book
Q Round Lake Library Children’s Board 1P Fict Bri On Shelf Book

Books

Showing: 1 (of 189) | MNext Title

GoBack

You see the Request form.

Note:
The Request form shows where you can pick up the title when it comes in.

Type your library card number in the Barcode Number box.
5. Type your password in the Password box.
Click Submit Request.

A message asks you if you want this specific copy. If you do, click This
item only. If you decide that any copy is all right, click First available copy.

If other people have requested this same title, a message tells you how
many requests have been placed before yours. You can choose to
continue or cancel the request. If you click Continue, a message tells you
that your request has been placed. (If you cannot request this title for
some reason, a message tells you why.)

The library lets you know when your request is ready to pick up.
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T

themes

choosing, 4
tips
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Web links

going to a Web site, 23
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use in searching, 12
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